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DATE:  December 6, 2005 
 
TO:  2005 Title II, Title V Project Directors  
 
FROM: Steve Bruce  
 
RE:  FFY 2005 Monthly Performance Measurement Report Template 
 

 
Our office has noted many of you are continuing to experience difficulties in reporting narrative 
information and monthly data on your project’s assigned performance based measures.  To assist 
you further, our office has placed a completed Report Narrative / Monthly Performance 
Measurement template on our website, www.dps.mo.gov, which may be viewed online, or 
downloaded for reference when completing your monthly performance measurement reports 
(PMRs). The template is titled “TITLE II & V SAMPLE PERFORMACE MEASUREMENT 
REPORT,” and comes from a current Title II recipient. The template offers a clear, technically 
correct method of submitting narrative information as well as program data to the Missouri 
Department of Public Safety.   
 
Please note that the performance-based measures included in the template are not necessarily 
those measures utilized by your program, and are not to be used by every program.  Your 
program should continue to rely upon the measures approved in your 2005 contract.  This 
template only seeks to offer one example of how an acceptable PMR is written. For Title V 
project directors, narrative information regarding the status of your program’s Prevention and 
Policy Board (PPB) should be included at least quarterly.   
 
While it is not mandatory you submit your monthly reports in the fashion reflected by the 
template, it is strongly recommended this format, or one closely resembling it is utilized.  
 
Our office hopes this template is of assistance to you in completing your reports, and we will 
continue to provide user-friendly tools to you as they become available to us. Should you have 
questions or concerns, please contact me at (573) 526-1931 or by email at 
steve.bruce@dps.mo.gov.  
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